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Using The Paycheck Modeler

Introduction

This job aid describes how to use the Paycheck Modeler in OneUSG Connect.

Instructions

1. Log into OneUSG Connect.
2. Navigate to the Paycheck Modeler in the Payroll dashboard.

Navigation:
Employee Self Service > Payroll > Paycheck Modeler

Note: Employee Self Service options may vary depending on your employee
type.

3. Click Payroll in Employee Self Service.

~ Employee Self Service

Make SCCP Contribution Personal Details Degrees & Certificates

STATE
CHARITABLE

CONTRIBUTIONS ‘
PROGRAM
Company Directory Forms Time and Absence
&= :
aon E «©

4. Click the Paycheck Modeler in the Payroll dashboard.
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Payroll

Pay Paycheck Modeler Taxes Compensation History

o N =

Voluntary Deductions Direct Deposit

S

~ Accounts

Upaated 017162022

Notes: The Paycheck Modeler is available after at least one pay cycle has been
run for you.

5. Review Terms and Conditions (step 1 of 6).
a. Click Yes, | have reviewed and agreed to the terms and conditions.
b. Click Let's Get Started.

Start

Start Eamings Yeductions Taxes alculate Results
Exit Lef's Get Started )

Start - Step 10of 6

Welcome

The Paycheck Modeler can be used Io caiculate a hypothetcal check by changing your eamings, and/or deductons, and'or lax withholding status. it

will start with the standard earnings, deductions and taxes that normaily appear on your paycheck

To start, you must acknowiedge and agree that you understand the Paycheck Modeler usage terms and conditions

Agree to the Usage Terms and Conditions

« The Paycheck Modeder contans confidential information that s intanded for Kenya Graham only If you are not Kenya Geaham, et the

apphcaton mmedately and notdy the Payroll Department

o Usage of the Modeler is intended §

prowce general gudance and estmaltes
s The chack generated by the Modeler s not 8 genume paycheck Thare is no guarantes that you will recerve the modeled results

*  You shouid nol make fnancial or benedt related decrsions based on the modeled chedk results

¢ The modeled check results are based off of your most recently issued check Be sure 10 consider any special circumstances from that

check when using the paycheck modeler
+« The paycheck modeler can only be used once an empioyee has had at least one paycheck processed n OnelUSG Connect
Yes, | have reviewed and agree to the terms and conditions.

Exit Lef's Get Started »
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6. Adjust Earnings (step 2 of 6) for your modeled paycheck.
a. To add an amount, click Add Earnings.

{ Payroll My Eamnings

-

Eamings

Eamnings - Step 2 of 6

Job Title:

Thes slep prowvides a kst of the proposed eamings for your modeled check You can modify or chear the amounts in the kst as well as add
pddmonal earnings

¢# My Earnings

b. Enter/Select the following:
o Earning Type.
e Hours - Total hours worked.
e Amount.
o Override Rate.
c. Click OK.
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Add Earnings

*Earnings Type | Q
Hours
Amount

Override Rate

* Required Field

OK Cancel

d. To edit an amount, click Edit (the pencil) for the Earnings Type.

¢ Payrol My Earnings

Earnings

Earnings - Step 2 of €

Job Title:

This step prowvides a kst of the proposed eamings for your modeled check You can modily or cléar the amounts in the st as well as add
addibonal earnings

¢ @ My Earnings

e. Edit required fields.
f. Click OK.
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Add Earnings

“Earnings Type || Q
Hours
Amount

Override Rate

* Required Field

OK Cancel

g. To clear an amount, click Clear Amount (green circular arrow) for
the Earnings Type.

My Eamings

ol B

Eamings oS plCulal Results
Eamings - Step 2 of
Job Title:

§ SIED PIOVIdES & st of I PropOSed eamengs for your modeked check You can modily of cear the amounts in he ISt as wel as add
0300Nal Sarings

¢#® My Earnings

h. To clear all amounts, click Clear All Amounts.
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{ Payrol My Eamings

Eamings

Earnings - Step 2 of 6

Job Title:

tep provides a st of the proposed eamngs 1or your modeled check You can modify or Clear the amounts i the kst as wel as add
adamonal earnngs

¢® My Earnings

i. Click Next to enter deductions.

¢ Payrol My Eamnings

= .

Eamings

Eamings - Step 2 of 6

Job Title:

This step provides a kst of the proposed earmings for your modeled check You can modify or clear the amounts in the kst as well as add
acdibonal parings

@ My Earnings
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7. Adjust Deductions (step 3 of 6) for your modeled paycheck.

a. To add a deduction, click Add Deductions.

< Payroll My Deductions
o = &
Earmir Deductions

Next »
Deductions - Step 3 of 6

Job Title:

5 for your modeled check. You can modify or clear the amounts in the kst, as well as add

Thes step prowdes a list of the proposed
! ge will be based on the 1otal gross eamings from the modeled check and will

>
¥ My Deductions

YR SENEVNEVNENE YR SR SR NN N NE W
¢

b. Enter/Select the following:

¢ Deduction.
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o Type.

e Flat Amount or Percent.
o Percent, if applicable.

« Amount, if applicable.

c. Click OK.

“Deduction
“Type

*Flst Amount or Percent Amount v
Amount

Percent

ox Cance

d. To edit a deduction, click Edit (the pencil) for the deduction.
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My Deductions

o My Deductions

NN N N Y ASY NSNS YNNIV
¢ ¢ ¢ O ¢ ¢ O v v ¢ v v v

e. Edit required fields.
f. Click OK.
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Edit Deductions

*Deduction 403(b) Tax Sheltered Annuity

*Type f X v

*Flat Amount or Percent | Amount v
Amount
Percent

" Required Field

OK Cancel

g. To clear an amount, click Clear Amount (green circular arrow) for the
deduction.

¢ Payrol My Deductions

- - =

Start Eamings Deductions axes Calculate Results

Ext « Previous Next  »

Deductions - Step 3 of 6
Job Title:
This step prowdes a list of the proposed deductions for your modeled check You can moddy or clear the amounts in the ISl as well as add

addtional deductions. Deductions using a percentage will be based on the total gross earmings from the modeled check and wil
automatically be caiculated in a subsequent step

" 1 My Deductions

h. To clear all amounts, click Clear All Amounts.
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{ Payrol My Deductions

Bl
L_J

iR

Deductions - Step 3 of ¢

Job Title:

i. Click Next to enter taxes.

8. Adjust Taxes (step 4 of 6) for your modeled paycheck.

a. To edit My Tax Withholding Information, click Edit (the pencil) for the
withholding.
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My Tax Withholding Information

Taxes - Step 4 of 6

Job Title: Customer Service Asst Working

You can moddy 1ax withholng nformaton for the modeled check

The tax jursdcbon(s) an 1 you
the jursachons that aloy nholding changes using a tax
withhokdng form are dsplayed

r current 1ax informabon Only

~d
&= My Tax Withholding Information

b. Edit the required fields.
c. Click Submit.
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Federal Tax Withholding

Special Tax Status None

The following information is based on your Federal Tax Withholding Form.

*Tax Status | Married

Multiple Jobs or Spouse Works
Claim Dependents

Children Under Age 17 $0.00
Multiply the number of qualifying children under age 17 by $2,000

Other Dependents $0.00
Multiply the number of other dependents by $500

Submit Cancel

d. Click Next to calculate your paycheck.

Total Amount $0.00
Other Income $0.00
Deductions $0.00
Extra Withholding $0.00
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£ Payroll My Tax Withholding Information
Lt L} L [:I
S Eamings Deductions Taxes Calculate Results
Exit 4 Previous Next )

Taxes - Step 4 of 6

Job Title: Customer Service Asst Working

You can modify tax withholding information for the modeled check
The tax junsdiction{s) are based on your current 1ax information. Only
the junsdictions that allow withholding changes using a tax

wihhoidng form are displayed

"";l My Tax Withholding Information

Exnt 4 Previous wext ’

9. Calculate (step 5 of 6) your modeled paycheck.

a. Click Calculate My Modeled Check.

£ Payrol Calculate

o - - - ™)

Eamings Deducthons Taxes Calculate e

Ext 4 Previous Next

Calculate - Step 5 of 6

Job Title: Customer Service Asst Working
You are ready 1o calculale your modéled check Press the button 1o calculate

1 no changes were made. proceed 10 the next siep 10 review the results

alculate My Modeled Check

Ext 4 Previous Next »
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Note: If you did not make any changes, this button will be disabled.

b. Click OK.

Message

Your modeled check has been calculated. Press the Next button to proceed. (2001,859)

OK

c. Click Next to view results of your modeled paycheck.

£ Payrol Calculate

Start Eamings Doductons Taxes Calculate Results
Exit ¢ Previous Next )

P

Calculate - Step 50f 6

Job Title: Customer Service Asst Working
You are ready 1o calculate your modeled check. Press the bution 10 calculate
If no changes were made, proceed io the next step to review the results

Caiculate My Modeled Check

—_—
Exit ¢« Previous Next
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10.Review the Results (step 6 of 6) of your modeled paycheck.
Note: The Paycheck Modeler only provides a hypothetical check. There is no
guarantee that you will receive the modeled results based on actual changes.

{ Payrol Results
Start Eamings Deductions Taxes Caiculate Results
Exit < Previous

Results - Step 6 of 6

Job Title:
Modeled Check Results Modeled Check Ratio

Total Gross Earnings B pe

Total Employee Taxes &p C 8% Taxes

Total Deductions s f, C
Net Pay
40%
Print My Modeled Check Print My Changes Before Tex

Links to Related Actions

Select Redated Actions to navigate 1o other paycheck related Payroll and
Benefis stes

a. To make additional adjustments, click the appropriate step’s link at the top
of the page.

b. If you are finished using the Paycheck Modeler, click Exit.
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e Results
- - = - o =
Start E arnmgs Doductons, Taxes Calculalo Results
Ext 4 Previous
Resuits - Step 6 of 6

c. Click OK to continue.

Message

You are about to exit the Paycheck Modeler. Do you want to continue? (2001,853)

If you press OK, the paycheck modeling data you created will be discarded and you will exit the Modeler.

OK Cancel
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